




 

 

 

 Rules and Regulations 
1.  Requests for booking accommodation at NISER VIP Guesthouse, Flatlet, and A-type 

Guest House should be invariably submitted online/offline, well in advance with 
complete details. Official booking should be supported by appropriate approval from 
Director/Registrar. Personal bookings are to be made not before 2 weeks of proposed 
stay. 

2.  Any booking done would be provisional and Booking requests will be accepted during 
office hours.  

3.  Booking will be done depending upon availability of rooms. Specific types of 
accommodation cannot be assured. 

4.  Booking Request for Conference, Seminars, Workshops, STC, and Fest etc. can be 
done at least 6 months in advance with prior approval of the competent authority. All 
the available rooms cannot be booked for this purpose. 

5.  Guest House bills for Conference, Seminars, Workshops, STC, and Fest etc need to be 
settled within 1 month from the completion of the event. 

6.  Official bookings will be entertained on first come first serve basis. 
7.  Request for waiving of charges is NOT admissible. 
8.  Priority will be given to Guest covered under Cat-A and Cat-B or in special 

circumstances by the Director, NISER 
9.  Proper approval from DAE should be submitted for booking accommodation for 

foreigners. 
10. The accommodation can be requested/booked for a maximum period of 7 days, subject 

to availability. With the approval of competent Authority Extension can be approved 
for more 7 days. Long-term booking is not permissible 

11. Any personal bookings cannot be done for more than 7 Days.  
12. All Students’ bookings should have counter signed by the respective Chairperson or 

Dean (Student Affairs) 
13. For non official bookings, maximum number of rooms cannot exceed 20 Nos only in 

flatlet & A type guest houses subject to availability.  
14. All personal booking of the Administrative or Technical staff should be recommended 

by the Registrar.  
15. All personal booking of the Faculty & Scientific staff should be recommended by the 

Dean (Faculty).  
16. Any booking request for a continuous period of a month or more than a month (Official 

or Unofficial) need to be approved by the Director and should be supported by 
necessary approval / documents. 

17. Any change in the arrival/departure of guests needs to be brought to the notice of Guest 
House in-charges immediately by email  

18. All booking request from other educational institutes or government organizations 
shall be approved by the competent authority.  

19. Competent Authority can cancel the room reservation in case of any exigency or 
official requirements. 

20. The management of the Guest House may at its discretion can cancel any unofficial 
booking or may offer any alternate available accommodation (if any) due to any 
Institute requirement.  




